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Fill in what you know and leave the rest blank – we will finish it together at your planning meeting. Please return this
form at least 30 days before your wedding.

1.  The Couple & Wedding
P A R T N E R  1  N A M E P A R T N E R  1  P H O N E P A R T N E R  2  N A M E P A R T N E R  2  P H O N E

W E D D I N G  D A T E C E R E M O N Y  S T A R T C E R E M O N Y  E N D E M A I L

C E R E M O N Y  L O C A T I O N  &  A D D R E S S

2.  Key Contacts
W E D D I N G  P L A N N E R  /  C O O R D I N A T O R P H O N E

O F F I C I A N T P H O N E

3.  Ceremony Timeline
G U E S T  S E A T I N G  M U S I C  B E G I N S P R O C E S S I O N A L C E R E M O N Y  B E G I N S R E C E S S I O N A L

4.  Ceremony Music
A .  P R E L U D E  –  M U S I C  A S  G U E S T S  A R R I V E

1 .   S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

2 .   S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

3 .   S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )
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B .  P R O C E S S I O N A L  –  W E D D I N G  P A R T Y  E N T R A N C E

1 .   S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

2 .   S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

C .  C O U P L E ’ S  E N T R A N C E  /  B R I D E ’ S  E N T R A N C E

S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

D .  S P E C I A L  M O M E N T  –  U N I T Y  C A N D L E ,  S A N D  C E R E M O N Y ,  E T C .

S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

E .  R E C E S S I O N A L  –  C O U P L E ’ S  E X I T

S O N G  T I T L E A R T I S T N O T E S  ( C U E ,  V E R S I O N ,  S T A R T  P O I N T )

5.  Sound & Equipment
Microphone for officiant Microphone for readers / vows

Lavalier (clip-on) mic Live musicians to plug in

P O W E R  A V A I L A B L E  A T  C E R E M O N Y  S I T E ? I N D O O R  /  O U T D O O R  &  B A C K U P  P L A N

6.  After the Ceremony
C O C K T A I L  H O U R  M U S I C  S T Y L E R E C E P T I O N  S T A R T  T I M E

S P E C I A L  A N N O U N C E M E N T S  O R  O T H E R  N O T E S
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