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This planner helps us run your reception exactly the way you picture it. Fill in what you know and leave the rest blank.
Please return it at least 30 days before your wedding.

1.  Reception Details
W E D D I N G  D A T E R E C E P T I O N  S T A R T R E C E P T I O N  E N D T O T A L  H O U R S

V E N U E  N A M E  &  A D D R E S S

2.  The Couple
P A R T N E R  1  N A M E P A R T N E R  2  N A M E

P H O N E E M A I L H O W  T O  A N N O U N C E  Y O U  ( E . G . ,  " M R .  &  M R S .  S M I T H " )

3.  Key Contacts
P L A N N E R  /  C O O R D I N A T O R P H O N E

M A I D  /  M A T R O N  O F  H O N O R P H O N E

B E S T  M A N P H O N E

4.  Reception Timeline & Songs
Add a time and song for each moment you want. Cross out anything you are skipping.

MOMENT TIME SONG & ART IST  /  NOTES
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5.  Your Music
M U S T - P L A Y  S O N G S

1 .  S O N G  &  A R T I S T 2 .  S O N G  &  A R T I S T

3 .  S O N G  &  A R T I S T 4 .  S O N G  &  A R T I S T

5 .  S O N G  &  A R T I S T 6 .  S O N G  &  A R T I S T

7 .  S O N G  &  A R T I S T 8 .  S O N G  &  A R T I S T

9 .  S O N G  &  A R T I S T 1 0 .  S O N G  &  A R T I S T

D O - N O T - P L A Y  S O N G S

1 .  S O N G  O R  A R T I S T 2 .  S O N G  O R  A R T I S T 3 .  S O N G  O R  A R T I S T

M U S I C  G U I D E L I N E S

Clean (radio) versions only Guest requests welcome

Guest requests by approval only No line dances
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F A V O R I T E  G E N R E S ,  E R A S  O R  A R T I S T S

6.  Final Details
A N N O U N C E M E N T S  N E E D E D

S P E C I A L  R E Q U E S T S

B A C K U P  P L A N  F O R  A N  O U T D O O R  R E C E P T I O N
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